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ITepedyenn MIaTHBIX yCJIYT, NPEeAOCTABAsAEMbIX HaceJeHn0 Ondauorekamu MBYK
«I[lenTpanu3oBanHas OudanoTeYHasi cucTeMa [I0YMHKOBCKOI0 MyHHMIMIIAJIBHOTO OKPYTIa»
Huzkeropoackoii od1actu

YciIyru no u3roToBJIEHHIO KOMUI T0KYMEHTOB
KcepokonupoBaHnue 10KyMEHTOB
PacnieuaTtka Ha mpunTepe (4/0, BETHOI)
CxaHupoBaHue TOKYMEHTOB
3amuch Ha ¢IIeI-HAKOUTETh
3amuces Ha CD, DVD

Ycayru mo padore ¢ nepcoHajibHbIM kKomnbrTepoMm (I1K)
OTKpBITHE IEPCOHATIBHOTO TOYTOBOTO SIIIIUKA
DneKTpOHHAas AOCTaBKa JOKYMEHTa
ApXuBHpPOBaHHE JOKYMEHTOB

bubaunoreuno — unopmMaunoHHbIE YCJIYTH
BrInosHeHUE CI0KHBIX TEMAaTUYECKUX CIIPABOK
Bernaga nirepaTypsl oj 3aa0r
B3umanue ¢ nons3oBareneit MBA cTOMMOCTH HOYTOBBIX PACXO0B
B3umanue ¢ nonp3oBarteneid — JOJKHUKOB CTOMMOCTH ITOYTOBBIX PACX010B
3anuch nH(GOPMAIIUU U3 CIIPABOYHO-TIPABOBBIX CUCTEM
[TogOop TOKYMEHTOB 10 MPEIBAPUTEITLHOMY 3aKa3y

bubanoreunvie u nHGopMannoHHO — OUbIAMOrpaduUecKne ycJayru
Cocrapnenue 6uOIMOrpagUUEcKiX CIHUCKOB 110 Pa30BBIM 3aIPOCaM
PenaktupoBanue 6ubnuorpaguueckux CrucKoB
CocTtaBieHne TEKCTOB MO3paBUTENBHBIX aJPECOB, TPAMOT, JUINIOMOB, OTKPBITOK, 0J1aroJapCTBEHHBIX
MMCEM U T.II
Pa3zpaboTka MakeToB: rpaMoT, TUIUIOMOB, OJarolapcTBEHHBIX MHUCEM, TOPT(OINO0, OTKPHITOK,
KaJleHJapeH, MpuriaiieHuii, BU3UTOK, JIUCTOBOK, JP. PEKIAMHBIX (hopM
Ionck mo3ipaBUTENBbHBIX TEKCTOB K IOOMIICHHBIM, IPa3IHUYHBIM, 3HAMEHATEIILHBIM J1aTaM
CocraBneHue crieHapueB I00WICHHBIX, IPa3JHUYHBIX IPOrpaMM 110 MHIUBHIyaIbHBIM 3asBKaM
II0JIb30BaTENECH
Co3zmanmne MeToIMKo — Onbanorpaduuecknx MaTepruaioB

N3narenbckas 1eaTeIbHOCTD
Ha6op Tekcra na I1K B Word
[IpenocraBneHue NOIb30BATEIIO BPEMEHH ISl CAMOCTOSTEIIbHOM PabOTHI Ha KOMIBIOTEpPE 110 HA0OPY
TEKCTOBBIX JIOKYMEHTOB, Tpa@HueCKuX 00BEKTOB
CocraBneHre COOPHUKOB CLICHAPHEB
Pa3pabotka cuienHapueB
[IpoBeeHne IUTEpaTYpHO — TEMAaTHYECKUX BEYEPOB U MPA3THUKOB

IHepenJieTHbie padoOTHI
JlamuHHpOBaHuE
bpouropoBanue

Co3anne 2JIEKTPOHHBIX MPOAYKTOB
Cosnanue npesentanun Microsoft Office PowerPoint
Coznanue BUAECOPOIMKA

JApyrue yciayru
Odopmienue aucka

3anoiHeHNeE 3as8BJICHUS Ha MOJY4YEHHE: 3arpaHNaciopTa, Ipa)/1aHCTBa, BUAA Ha KUTEIbCTBO, PBII
[lepenaua nokazanuii cueTurka (KOMMYHaJIbHBIE YCIYTH)
Perucrpanus Ha nopraine I'ocyciyru. py




